
Town o.f Cotteslo·e 

I hereby certify that the minutes of the Audit Committee meeting 

held on 

Wednesday, 1 December 2021 

were confirmed as a true and accurate record by committee 

resolution. 

Signed: 

Presiding Member 



TOWN OF COTTESLOE 

MATTHEW SCOTT 

Chief Executive Officer 

2 December 2021 

AUDIT COMMITTEE 

             MINUTES 

AUDIT COMMITTEE 

HELD IN THE 

Mayor's Parlour, Cottesloe Civic Centre 

109 Broome Street, Cottesloe 

4:0Q PM Wednesday, 1 December 2021 



AUDIT COMMITTEE MEETING MINUTES 1 DECEMBER 2021 

Page 2 

TABLE OF CONTENTS 

ITEM SUBJECT PAGE NO 

1 DECLARATION OF MEETING OPENING/ANNOUNCEMENT OF VISITORS ..................... 3 

1.1  ACKNOWLEDGEMENT OF COUNTRY ................................................................ 3 

1.2 APPOINTMENT OF A PRESIDING MEMBER ....................................................... 3 

8.2.4 AUDIT REPORT 2021/22 3 

2 DISCLAIMER ............................................................................................................. 3 

3 ANNOUNCEMENTS BY PRESIDING MEMBER WITHOUT DISCUSSION ......................... 3 

4 ATTENDANCE ........................................................................................................... 3 

5 DECLARATION OF INTERESTS .................................................................................... 4 

6 CONFIRMATION OF MINUTES ................................................................................... 4 

7 PRESENTATIONS ...................................................................................................... 4 

8 REPORTS .................................................................................................................. 4 

8.1 REPORTS OF OFFICERS ..................................................................................... 4 

8.2 ITEMS FOR DISCUSSION ................................................................................... 5 

8.2.1 2021 COMPLIANCE CALENDAR 5 

8.2.2 AUDIT REGULATION 17 REVIEW 5 

8.2.3 LONG TERM FINANCIAL PLAN 5 

8.2.5 AUDIT COMMITTEE COMMUNITY MEMBER 5 

8.2.6 BUSINESS CONTINUITY PLAN 5 

8.2.7 RISK MANAGEMENT FRAMEWORK 5 

9 GENERAL BUSINESS .................................................................................................. 5 

9.1 COMMITTEE MEMBERS ................................................................................... 5 

9.2 OFFICERS ......................................................................................................... 6 

10 MEETING CLOSED TO PUBLIC .................................................................................... 6 

10.1 MATTERS FOR WHICH THE MEETING MAY BE CLOSED ...................................... 6 

11 NEXT MEETING ........................................................................................................ 6 

THE NEXT MEETING WILL BE ADVISED ONCE THE MANAGEMENT LETTER HAS 
BEEN RECEIVED FROM OAG. ............................................................................ 6 

12 MEETING CLOSURE .................................................................................................. 6 



AUDIT COMMITTEE MEETING MINUTES 1 DECEMBER 2021 

Page 3 

1 DECLARATION OF MEETING OPENING/ANNOUNCEMENT OF VISITORS 

The Chief Executive Officer opened the meeting opened at 4:00pm. 

1.1 ACKNOWLEDGEMENT OF COUNTRY 

I would like to begin by acknowledging the Whadjuk Nyoongar people, Traditional 
Custodians of the land on which we meet today, and pay my respects to their Elders 
past and present. I extend that respect to Aboriginal and Torres Strait Islander 
peoples here today. 

1.2 APPOINTMENT OF A PRESIDING MEMBER 

The CEO advised that he had received one written nomination from Cr Masarei. 

The CEO called for further nominations. 

There being no further nominations, the CEO declared Cr Masarei elected as 
Presiding Member (unopposed). 

Cr Masarei assumed the Chair at 4:02pm and welcomed guests to the meeting. 

The Presiding Member advised that Item 8.2.4 would be considered first and then 
return to the order of business as per the agenda. 

8.2.4 AUDIT REPORT 2021/22 

NOTE: Documents provided by the Auditors were tabled.  

Mr Hoang summarised the key points in the audit report and responded to questions. 

Ms Raniga entered the meeting at 4:11pm. 

Mr Hoang, Ms Raniga and Ms Anthony left the meeting at 4:48pm. 

2 DISCLAIMER 

The Presiding Member drew attention to the Town’s Disclaimer. 

3 ANNOUNCEMENTS BY PRESIDING MEMBER WITHOUT DISCUSSION 

The Presiding Member announced that the meeting is being recorded, solely for the 
purpose of confirming the correctness of the Minutes. 

4 ATTENDANCE 

Members 

Cr Paul MacFarlane Elected Member 
Cr Craig Masarei Elected Member 
Cr Brad Wylynko Elected Member 
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Officers 

Mr Matthew Scott Chief Executive Officer 
Mr Shane Collie Director Corporate Services and Governance 
Ms Lauren Davies Finance Manager 
Ms Irene Wai Shan Au-Yeung Assistant Finance Manager 
Ms Mary-Ann Winnett Governance Coordinator 

Visitors 

Alveena Anthony Ernst & Young  
Michael Hoang  Office of the Auditor General 
Nayna Raniga  Office of the Auditor General 

Apologies 

Nil. 

5 DECLARATION OF INTERESTS 

Nil. 

6 CONFIRMATION OF MINUTES 

AC011/2021 

Moved Cr Masarei Seconded Cr MacFarlane 

That the Minutes of the Audit Committee Meeting held on Thursday 24 June 
2021 be confirmed as a true and accurate record. 

Carried 2/1 
For: Cr MacFarlane and Cr Masarei 

Against: Cr Wylynko 

AC012/2021 

COUNCILLOR MOTION AND COUNCIL RESOLUTION 

Moved Cr Masarei Seconded Cr MacFarlane 

That the minutes reflect that the vote against cast by Cr Wylynko was on the 
basis that he was not a member of this Committee at the time. 

Carried 3/0 

7 PRESENTATIONS 

Nil.  

8 REPORTS 

8.1 REPORTS OF OFFICERS 

Nil. 
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8.2 ITEMS FOR DISCUSSION 

8.2.1 2021 COMPLIANCE CALENDAR 
 

Attachments: 8.2.1(a) 2021 Compliance Calendar [under separate cover]    

The 2021 Compliance Calendar is provided for the information of the Audit Committee. 

The Committee discussed the 2021 Compliance Calendar and requested quarterly updates 
on the status of each item on the calendar. 

8.2.2 AUDIT REGULATION 17 REVIEW 
 

Attachments: 8.2.2(a) Audit Reg 17 Review Consultancy Proposal 10 November 2021 
[under separate cover]  

The attachment was provided for the Committee’s information and the Administration 
advised that quotes were called for to undertake the review and a consultant has been 
appointed. The review is expected to be completed by June 2022. 

8.2.3 LONG TERM FINANCIAL PLAN 
 

Attachments: 8.2.3(a) Long Term Financial Plan Consultancy Proposal 10 November 
2021 [under separate cover]  

The attachment was provided for the Committee’s information and the Administration 
advised that quotes were called for to undertake the review and a consultant has been 
appointed. The review is expected to be completed by June 2022. 

8.2.4 AUDIT REPORT 2021/22 
 

This item was considered following Item 1.2. 

8.2.5 AUDIT COMMITTEE COMMUNITY MEMBER 

Mr Collie advised that Expressions of Interest have been called for community 
representatives and the nominations close on Friday, 3 December 2021.  

8.2.6 BUSINESS CONTINUITY PLAN 

Mr Collie provided a verbal report. 

8.2.7 RISK MANAGEMENT FRAMEWORK 

Mr Collie provided a verbal report. 

9 GENERAL BUSINESS 

9.1 COMMITTEE MEMBERS 

Nil. 
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9.2 OFFICERS   

Nil. 

10 MEETING CLOSED TO PUBLIC 

10.1 MATTERS FOR WHICH THE MEETING MAY BE CLOSED 

11 NEXT MEETING 

The next meeting will be advised once the Management Letter has been received 
from OAG.  

12 MEETING CLOSURE  

The Presiding Member announced the meeting closed at 5:35pm. 
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