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1 DECLARATION OF MEETING OPENING/ANNOUNCEMENT OF VISITORS 

The Presiding Member announced the meeting opened at 4.02pm.Mr Dimsey left the meeting at 7:25 a m.  

1.1  ACKNOWLEDGEMENT OF COUNTRY 

I would like to begin by acknowledging the Whadjuk Nyoongar people, Traditional 
Custodians of the land on which we meet today, and pay my respects to their Elders 
past and present. I extend that respect to Aboriginal and Torres Strait Islander 
peoples here today. 

2 DISCLAIMER 

The Presiding Member drew attention to the Town’s Disclaimer. 

3 ANNOUNCEMENTS BY PRESIDING MEMBER WITHOUT DISCUSSION 

Nil. 

4 ATTENDANCE  

Members 

Cr Craig Masarei (Presiding Member) Elected Member  
Cr Paul MacFarlane Elected Member 
Cr Brad Wylynko Elected Member 
Mr Ian McKenzie Community Representative 

Officers  

Mr Matthew Scott Chief Executive Officer 
Mr Shane Collie Director Corporate Services and Governance 
Ms Martina Liu Finance Manager 
Ms Irene Wai Shan Au-Yeung Assistant Finance Manager 
Ms Kate Saunders Executive Services Officer 

Apologies  

Mr Andrew Dimsey Community Representative 
 

5 DECLARATION OF INTERESTS 

There were no declarations of interest. 
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6 CONFIRMATION OF MINUTES 

AC002/2023 

Moved Presiding Member Masarei Seconded Cr Wylynko 

That the Minutes of the Audit Committee Meeting held on Wednesday 22 March 
2023 be confirmed as a true and accurate record. 

Carried 4/0 

It was noted that the meeting was held via Microsoft Teams.  

7 PRESENTATIONS 

 Nil. 

8 REPORTS 

  



AUDIT COMMITTEE MEETING MINUTES 12 APRIL 2023 

 

Page 4 

8.1 REPORTS OF OFFICERS 

8.1.1 ADOPTION OF THE 2021/2022 ANNUAL REPORT AND AUDITOR'S REPORT 
 

Directorate: Corporate and Community Services 
Author(s): Shane Collie, Director Corporate and Community Services  
Authoriser(s): Matthew Scott, Chief Executive Officer  
File Reference: D23/14371 
Applicant(s): Internal 
Applicant(s) Proponents:   
Author Disclosure of Interest: Nil 
 

SUMMARY 

The Town’s 2021/22 Annual Financial Statements have now been audited by auditors Ernst 
& Young, and signed off by the Office of the Auditor General.  The documents are now 
submitted to the Audit Committee with a recommendation to adopt the end of year 
Accounts and the Annual Report for the Town of Cottesloe. 

OFFICER RECOMMENDATION IN BRIEF 

It is recommended that the Audit Committee recommend to Council, the adoption of the 
2021/22 Annual Report, including the Annual Financial Statements and Auditors’ Report; set 
the date for the Electors’ Annual General Meeting and provide 14 days notice of the meeting 
date on the Town’s notice boards, local newspaper and website. 

BACKGROUND 

Contemporary audits are intense activities and the Office of the Auditor General (OAG) is 
setting very high standards for local governments across Western Australia. Whilst Cottesloe 
has performed well, like all local governments, there are always areas that Auditors suggest 
require more rigour when considered against a contemporary accountability environment. 

The Town’s 2021/22 Annual Financial Statements have now been audited and the Auditor’s 
Report to the Mayor and Audit Committee has been received from the OAG.  The closing 
report was presented to the Mayor, CEO, and Chair of the Audit Committee on 4 April 2023. 

The documents that comprise the Annual Report are attached and contain the Annual 
Financial Statements for the year ended 30 June 2022.  It also includes the required 
statutory declarations/reports. 

OFFICER COMMENT 

In summary there were matters raised as indicated in following table, all of which are 
accepted and will be addressed by the Administration.  The matters raised are intended to 
be addressed in conjunction with the implementation of the Town’s new Enterprise 
Resource Planning (ERP) system.  In particular the Purchasing of goods and services will be 
electronic and where any fields of data are incomplete or not entered correctly the 
Purchasing process will not be able to be continued.  Council also recently updated its 
Purchasing Policy to ensure that regular transactions such as software license renewals, 
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utility charges, insurance premiums and the like are not covered by the strict manual process 
currently in place. 

Similarly the financial statements preparation will be streamlined and move away from a 
manual hard coding spreadsheet preparation base.  The current system is more error prone 
with manual data entry and again the new ERP system should address this.  Sufficient 
training will need to be provided. 

INDEX OF FINDINGS RATING 

 Significant Moderate Minor 

CURRENT YEAR FINDINGS    

1. Purchase order quotation summary completion    

UNRESOLVED FINDINGS IDENTIFIED IN PRIOR 
YEAR 

 
  

2. Financial statement preparation      

3. Significantly aged bonds payable     

4. Bonds payable classification     

 
Similarly with Bonds payable and classification the Administration accepts the findings and 
will be working to address these in the future in conjunction with the new ERP system. 

Other relevant matters related to the Annual Financial Statements are as follows: 

• Net Operating Result was $477,538 @ 30 June 2022.  (Budget $185,859). 

• Total Equity was $141,538,623 @ 30 June 2022.  This up from $104,035,516 and 
primarily relates to the revaluation of Infrastructure assets which were determined 
by an independent valuation process and confirmed by the Auditor and Office of 
Auditor General to be in the main too low. 

• Reserves were $8,267,063 @ 30 June 2022. 

• The one non self supporting Loan for the Grove Library had a Principal outstanding of 
$2,616,935 @ 30 June 2022. 

• In the Period under review the Town was in the process of developing its Long Term 
Financial Plan, Business Continuity Plan, Asset Management Plan, Yearly Compliance 
Calendar, Risk Management Framework and Asset Management Plan.  All of these 
documents have now been completed giving Council a strong platform of informing 
documents leading into the Review of its Strategic Community Plan, Corporate 
Business Plan and 2023/24 Budget.  The Town also reviewed the effectiveness of its 
Financial Systems and undertook an Audit Regulation 17 Review in the period under 
review, making the year perhaps the most scrutinised in recent history. 

The Town and the Local Government industry continues to lobby the State Government and 
its Agencies to streamline the process of the timing of the finalisation of Financial Audit 
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Reports.  The year under review was also impacted by staff turnover and the revaluation of 
Infrastructure Assets delaying the receipt of the final Audit Report until 4 April 2023. 

The below attached documents are in the process of being combined to form the Town’s 
2021/22 Annual Report and hard copies should be available for this Audit Committee 
meeting and following Council meeting. 

ATTACHMENTS 

8.1.1(a) Closing Report – Ernst and Young Auditors [under separate cover]   
8.1.1(b) Findings Identified - Ernst and Young Auditors [under separate cover]   
8.1.1(c) Representation Letter – Town of Cottesloe [under separate cover]   
8.1.1(d) Transmittal Letter – Office of Auditor General [under separate cover]   
8.1.1(e) Audit Opinion – Office of Auditor General [under separate cover]   
8.1.1(f) Annual Financial Statements 2021/22 [under separate cover]    

CONSULTATION 

Office of the Auditor General 

Ernst & Young 

Tallis Consultants (Infrastructure Asset Revaluation) 

STATUTORY IMPLICATIONS 

Local Government Act 1995 

5.27 and 5.29. Electors' general meetings (and convening thereof) 

Outlines that a general meeting of the electors is to be held once every financial year, and 
not more than 56 days after the local government accepts the annual report.  

14 days' local public notice is to be given for the meeting (of the date, time, place and its 
purpose).  The 14 days commences from the day the notice appears on the Town’s notice 
board. 

5.53. Annual reports  

The local government is to prepare an annual report for each financial year that contains: 

• a report from the mayor;  

• a report from the CEO;  

• an overview of the plan for the future of the district, including major initiatives that are 
proposed to commence or to continue in the next financial year;  

• the financial report;  

• payments made to prescribed employees; 

• the auditor's report; 

• Disability Services Act 1993 reports; 
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• register of complaints details (vis. number and how the complaints were dealt with);  

• other details required by regulations or be prescribed. 

5.54. Acceptance of annual reports  

Subject to the Audit Report being available, the Annual Report is to be accepted (by absolute 
majority) by 31 December if it is received in time to reasonably do so (or no later than 2 
months after the auditor's report becomes available). 

5.55. Notice of annual reports  

The CEO is to give local public notice of the availability of the annual report as soon as 
practicable after the report has been accepted by the local government. 

6.4. Financial report 

A local government is to prepare an annual financial report for the preceding financial year 
and such other financial reports as are prescribed.  It is to be prepared and presented to the 
auditor by 30 September (in the manner and form prescribed; contain the prescribed 
information; and submitted). 

7.12AB and AD and 19CA of the Local Government (Administration) Regulations 
(Conducting and Reporting a financial audit) 

The auditor must audit the accounts and annual financial report of a local government at 
least once in respect of each financial year, and prepare and sign the report and give the 
report to the mayor; the CEO; and the Minister. 

Regulations 16 of the Local Government (Audit) Regulations, 1996 outline the functions of 
audit committee, which is to (in relation to the annual report at least) - 

(a) to guide and assist the local government in carrying out its functions under Part 6 (vis. 
Financial management) of the Act; and its functions relating to other audits and other 
matters related to financial management; 

(b) to guide and assist the local government in carrying out the local government’s 
functions in relation to audits conducted under Part 7 (vis. Audit) of the Act;  

(e) to support the auditor of the local government to conduct an audit and carry out the 
auditor’s other duties under the Act in respect of the local government;  

(f) to oversee the implementation of any action that the local government — 

(i) is required to take by section 7.12A(3) (vis. examine an audit report received by 
the Town; determine if any matters raised by the audit report, require action to 
be taken; and ensure that appropriate action is taken in respect of those 
matters); and 

(ii) has stated it has taken or intends to take in a report prepared under section 
7.12A(4)(a) (vis. prepare a report addressing any matters identified as significant 
by the auditor in the audit report, and stating what action the local government 
has taken or intends to take with respect to each of those matters). 

19CA of the Local Government (Administration) Regulations (Information about 
modifications to certain plans to be included) – 
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Requires that if modifications are made during a financial year to a local government’s 
strategic community plan or corporate business plan, the annual report is to contain 
information about those modifications. 

POLICY IMPLICATIONS 

There are no perceived Policy implications arising from the officer’s recommendation. 

STRATEGIC IMPLICATIONS 

This report is consistent with the Town’s Strategic Community Plan 2013 – 2023. 

Priority Area 6: Providing open and accountable local governance 

Major Strategy 6.2: Continue to deliver high quality governance, administration, resource 
management and professional development. 

Consideration of the 2021/22 Financial Report and the Audit Report are in keeping with this 
strategic objective. 

RESOURCE IMPLICATIONS 

There are significant staffing requirements involved in the preparation of the Annual 
Financial Report and associated Annual Report which are contained in the yearly Budget of 
the Town. 

ENVIRONMENTAL SUSTAINABILITY IMPLICATIONS 

There are no perceived sustainability implications arising from the officer’s 
recommendation. 

VOTING REQUIREMENT 

Absolute Majority  
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OFFICER RECOMMENDATION 

That the Audit Committee recommends that Council, by Absolute Majority: 

1. NOTES the Auditor’s Report from the Office of the Auditor General (attached) and that 
no action is required by the Town’s Audit Committee relevant to its responsibilities 
under the Local Government (Audit) Regulations 1996; 

2. ACCEPTS the Town of Cottesloe’s Annual Report for the 2021/22 year incorporating 
the Annual Financial Statement for 2021/22 (as attached); 

3. SETS the date of the Electors’ Annual General Meeting for 6pm Wednesday 17 May 
2023 in the War Memorial Hall, and that the purpose of the meeting be - “to discuss 
the contents of the 2021/22 Annual Report (incorporating the 2021/22 Annual 
Financial Statements and Auditor’s Report) and any other general business”; and 

4. NOTES that local public notice will be commenced on Thursday 27 April, to ensure the 
minimum 14 days notice of the Electors’ Annual General Meeting is provided. 

 
 

AC003/2023 

MOTION 

Moved Cr Masarei Seconded Cr MacFarlane 

That the Audit Committee recommends that Council, by Absolute Majority: 

1. NOTES the Auditor’s Report from the Office of the Auditor General (attached) and 
that no action is required by the Town’s Audit Committee relevant to its 
responsibilities under the Local Government (Audit) Regulations 1996; 

2. ACCEPTS the Town of Cottesloe’s the Annual Financial Statement for 2021/22 (as 
attached); 

3. SETS the date of the Electors’ Annual General Meeting for 6pm Wednesday 17 May 
2023 in the War Memorial Hall, and that the purpose of the meeting be - “to discuss 
the contents of the 2021/22 Annual Report (incorporating the 2021/22 Annual 
Financial Statements and Auditor’s Report) and any other general business”; and 

4. NOTES that local public notice will be commenced on Thursday 27 April, to ensure 
the minimum 14 days notice of the Electors’ Annual General Meeting is provided. 

5.       The Administration will provide a report to the June Audit Committee on the 
Auditor’s findings regarding purchase orders as identified in the Audit Report and 
management’s response. 

6.        Administration draft a letter to the Auditors requesting an explanation into the 
delays with the preparation of the 2021/22 Audit Report, together with what actions 
can be implemented to improve the audit process for 2022/23 and beyond. 

Carried 4/0 
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RATIONALE 

The Annual Report for 2021/22 was unavailable at the time of this meeting, resulting in the 
Audit Committee only being able to consider the Annual Financial Statements and associated 
Audit Report and Opinion.  

The Audit Committee sort to better understand the Auditor’s recommendation in relation to 
purchase orders. 

The Audit Committee wanted to better understand the delay in the finalisation of this year’s 
audit to actively improve the timeliness of finalising the Annual Financial Statements for the 
community in the future.   

8.1.2 CONFIRMATION OF MINUTES - 22 NOVEMBER 2022 
 

Attachments: 8.1.2(a) Minutes - Audit Committee - 22 November 2022 [under separate 
cover] 

This item was withdrawn, as the 22 November 2022 minutes have been adopted by Council 
at the 28 February Ordinary Council Meeting. 

8.2 ITEMS FOR DISCUSSION 

8.2.1 COMPLIANCE CALENDAR 
 

Attachments: 8.2.1(a) Compliance Calendar - April 2023 [under separate cover]    
 

The Compliance Calendar – April 2023 is provided for the information of the Audit 
Committee.   Actions are underway on matters outstanding. 

8.2.2 AUDIT COMMITTEE RESOLUTION DATABASE 
 

Attachments: 8.2.2(a) Resolution Database - April 2023 [under separate cover]    
 

The Audit Committee Resolution Database – April 2023 provides an update on Council 
resolutions put forward by the Audit Committee. 

9 GENERAL BUSINESS 

9.1 COMMITTEE MEMBERS 

The Audit Committee noted that the Council oversee the budget process and that the Risk 
Register is a future item for the Audit Committee to review. 

9.2 OFFICERS 

10 MEETING CLOSED TO PUBLIC 

10.1 MATTERS FOR WHICH THE MEETING MAY BE CLOSED 

11 NEXT MEETING  

Monday 12 June 2023 

12 MEETING CLOSURE 

The Presiding Member announced the meeting closed at 5.23pm. 
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